
 
 
JOB  TITLE: Trea sury  Systems Ana lyst 
 
JOB  GRADE: Trea sury  Syste ms Ana lyst 
 
 
STRATEGIC OBJECTIVES OF THE DIVISION 
 

 To lead in the  m a na gemen t  of all financial  s ys tems  within t he 
 

Treasury ,  primarily t he  Central  Trea sury  Ma nagement  Systems 
 

(CTMS) environment,  a n d  is cha rged with imp lementing  CTMS 
 

strategic initiatives 
 

 To m a na ge  the  set of protocols t h a t  govern how the  AGD will be  able 
 

to report  on the  financia l  position of the  Government of J a m a ica  (GoJ) 
 

 To provide full s u pp o r t  to interna l  a n d  externa l stakeholders of AGD's 
 

financial  s ys tems 
 

 To promote  a n d  enforce proper Public Financial  Ma nagement  (PFM) 
 

practices a n d  good governance , promoting  tr a ns pa rency  a n d  
 

accountabi lity 
 

 To lead the  tra ns it ion from GFMS to t he  new Ja m a i ca  Integrated 
 

Financial Ma na gement Information System (JIFMIS), its  
 

implementat ion,  s u pp or t  a n d  ma intena nce 
 

 To influence ,  s u pport ,  a n d  implement PFM policy directives 
 

 To lead the  continued development a n d  ma intena nce  of the 
 

Government Financial  Ma nagement  System (GFMS), a long with 
 

intended integration with other government public  financial 
 

m a na geme nt  syste ms. GFMS is the  a u tom a te d interpretation of CTMS 
 

 To provide full s up po r t  to interna l  a n d  external stakeholders of the 
 

AGD's financial  s ys tems  th rough tra in ing  a n d  other mecha n isms .  
 
 

JOB  DUTIES & RESPONSIBILITIES 
 

T e c h n i c a l / P r o f e s s i o n a l  Re s p o n s i b i l i t i e s  

 

 Contributes to the  design a n d  development of a  Resu lts  
Meas urement  framework a n d  its  associated processes/procedures 
a n d  tools t h a t  will enable  the  collection, storage  a n d  reporting  of 
d a t a  related to all Progra mme  activities. 



 Promotes monitoring  a n d  eva luation s t a n d a r d s ,  quality 
a ss urance/cont rol  a n d  capacity development; 

 Ma inta i ns  d a t a  ba se  on outreach/pub licity  materia l  geared 

towa rds p a r t ne rs  a n d  donors; 

 Contributes to the  TSD/AGD a n n u a l  reviews; 

 Develops a n d  imp lements  monitoring  tools a n d  strategies for 

the  MDAs; 

 Provides guida nce  on AGD’s PFM evaluation policies, procedures 

a n d  practices to relevant stakeholders; 

 Cond uct s  a na lys is  a n d  synthe s is  of proposa ls on a rea s  

evaluated,  effectiveness a n d  impact  of TSD initiated progra mmes ; 

 Dra fts  a n d  reviews m a na ge me nt  responses  to the  

evaluations;   Follows u p  on implementation of evaluation 

recommenda tions; 

 Undertakes quality a s s u ra nce  in the  formu lation of new 

progra mmes  a n d  projects; 

 Contributes to t he  d a t a  collection a n d  evidence for the  

completion of Resu lts  Oriented An nua l  Reports a n d  other divisional 

reports; 

 Contributes to the  es tab l ishment  of s ta tist ics da t a ba se; 

 Identifies a n d  formu lates best  practices from evalua tions a n d  

st ud ies  to be  integrated into  broader knowledge m a na ge me nt  

efforts; 

 Contributes to the  implementat ion of Eva luation Knowledge 

Mana gement  a n d  Learning  Strategy; 

 Participates in results-oriented monitoring  a n d  evaluation 

tr a ining  efforts; 

 Designs a n d  cond ucts  tra ining  workshops ; 

 Participates in quality a s s u ra nce  oversight processes to 

contr ibute  to the  strategic positioning of TSD; 

 Encour ages professiona l growth t hrough active learning. 

 Contributes toward the  development a n d  imp lementation of 

the  Treasury  Sys tems Division (TSD) Communication Strategy a n d  

Action Plan; 

 Researches linkages across  p rogra m me  activities to identify critical 

points  of integration; 



 
 Monitors specific s tages of projects/progra mme  implementation; 

 Generates new ideas a n d  app roaches ,  researches best  practices 
a n d  proposes new,  more  effective ways of doing things ; 

 Documents a n d  ana lyses  innovative strategies a n d  new a pproaches .  
 

 Develops Individua l  Work Plan ba sed on a l ignment to the  overall 
p la n  for the  section a n d  performance  m e a s u r e s / s t a n d a r d s ;  

 Participates in meetings, se m ina rs ,  workshops a n d  conferences 
a s  required; 

 Prepares monthly  reports  on custome r comp la ints,  n u m b e r  of 
iss ues  resolved, a n d  other documents  a s  required; 

 Contributes to a n d  m a i n t a i n s  a  system t h a t  fosters a  cu lture  
of teamwork,  employee empowerment a n d  com mitment  to the  
Division’s goals; 

 Ma inta i ns  customer service principles, s ta n d a r d s  a n d  
mea su re me nts ;   Identifies a n d  incorporates the  interests a n d  
needs of customers in 

b u s i ne s s  process design; 
 E n s u re s  critical success  factors are  identified a n d  meets  expectations; 
 Performs all other dut ies  a n d  funct ions a s  m ay  be  required from 

time  to time .  
 

Qu a l i f ic a t i o n s  a n d  E x p e r i e n c e  
 
 

 Bachelor’s Degree in Economics, Finance ,  Statist ics, 

Interna tiona l  Development, Project Ma nagement ,  Survey 

Research or Program Evaluation 

 Certificate in Project Management  would be  a n  a s se t  

 Two (2) years related experience in a  financial  ma na gement  

system environment 

 
C o m p e t e n c i e s  

 
 Working knowledge of government accounting  practices a n d  

applications 
 S o u n d  knowledge of Public Financial  
m a na ge me nt   Strong  monitoring  a n d  
evaluation techniques 
 S o u n d  knowledge of FAA Act, Ins truct ions  a n d  related guidelines 
 Good knowledge of Centra l  Treasury  Ma nagement  System 

(CTMS) framework 
 Demonstra tes  s o u n d  persona l  a n d  professiona l  integrity,  

reflecting high ethical a n d  mora l  values 
 Advanced IT skills in relation to Word, PowerPoint, Excel a n d  

MS Project or other project tool 
 



Special Conditions  Of The Job  (Disagreeable Work Environment 
Etc.) 

 
 

 Work will be  conducted in a n  office outfitted with s t a n d a r d  
office equipment a n d  specialized software 

 The environment is fa st  paced with on-going interactions with 
critical sta keholders a n d  meeting tight deadlines which will 
resu lt  in high degrees of press ure ,  on occasions 

 May be  required to travel locally a n d  overseas to a t te nd  
conferences, se m ina rs  a n d  mee tings. 

 


